סף כניסה למאמרים בעתיקות באנגלית-אביבה 6-3-2017

Submission of Manuscripts for Publication in ‘Atiqot 
To improve the handling of manuscripts submitted for publication in ‘Atiqot, we ask that authors take the time to assure that their manuscript fulfills the minimum requirements presented in the table below. In addition to reiterating the requirements laid out in the existing Guide to Contributors (link), this list is meant to strengthen weak spots that have been found to greatly affect the editing process. 
As of March 1, 2017, manuscripts submitted to ‘Atiqot will be checked by the editorial coordinator against the enclosed table. Manuscripts found to qualify to the minimum requirements listed below, will be streamed for publication; those that do not, will be sent back to the authors for correction and re-submission.

We ask that the author attend to each item in the following check list; if a certain requirement is not relevant, please mark n.r. 
General

	
	Is all the technical information included: map reference (Israel grid coordinates), excavation date, Permit/License No., participants in the excavation, draftspersons, photographers, specialists, credits?

	
	Are all the names spelled-out (no initials)? Was their spelling verified?

	
	Are citations and bibliographic references in accordance with the journal format?

	
	Are all items in the reference list cited in the text/tables? Do all citations in the text/tables appear in the reference list?

	
	Were the bibliographic entries checked against our general bibliography? (link)

	
	Does the main article refer to every supplementary report, and take their data/dating/conclusions into consideration? Do the supplementary reports appear in the reference list (“This volume”)?

	
	Presuming that there was a preliminary publication of the excavation (e.g., HA–ESI), does the main article make reference to it?

	
	Are the pages in every file numbered?

	
	Is there a list of figures/plans, including Menorah numbers for photographs?


Stratigraphy
	
	Do wall, loci and height descriptions in text match the data on plans and sections?

	
	Do the photographs illustrate the description in the text?

	
	Are there references to sections provided in the plans—especially in complex stratigraphic reports?

	
	Do measurements and directions in text match the information on plans and maps?


Finds

	
	Does the organization of the description of the finds match the structure of the stratigraphic report, e.g., according to periods/strata/units/areas?  

	
	Has the choice of presentation been stated and explained (typological vs significant loci/units)?

	
	Does the description of the finds supplement the information in the tables accompanying the plates, rather than repeat it?

	
	Has reference been made in the text to finds described in the specialist reports?

	
	When parallels are cited in the tables accompanying the plates, do they include Fig./Pl. Nos.? 


Appended Specialist Reports

	
	Does the title of the appended report reflect the name, spelling and nature of the site as it appears in the main article?

	
	Does the appended report refer to the main article? Does the main article appear as an entry in the reference list?

	
	Does the appended report follow the general outline of the main article, i.e., organization according to periods/strata/units/areas? 

	
	Is the terminology used to describe the stratigraphical units, layers and loci in the appended reports compatible with that used in the main article?

	
	Do loci mentioned in the text/tables of specialist reports appear on the plans or in the locus list of the main article?


Location Maps

	
	Does the map reference in the text match that of the location map? 

	
	Are the map coordinates according to the New Israel Grid?

	
	Does the map illustrate the relevant information in the text: e.g.., the exact location of the site, a well-known landmark/site/modern settlement/road/street as a reference point for orientation, important sites/excavations mentioned in the area?   


Plans

	
	Were the plans prepared for publication by a draftsperson of the IAA or in a program compatible with those used by the IAA drafting department?  

	
	Do all the plans include a scale? Is the axis of the plan marked? 

	
	Do the plan/s include all walls/loci/heights mentioned in the text, tables and appended reports? If not feasible, is there a comprehensive locus/wall list that enables locating unillustrated features?  

	
	Do the plans and sections match the stratigraphical analysis? Are layers marked in the plan in accordance with their stratigraphical attribution in the text? 

	
	Is there a legend to the plan? is it clear?

	
	Are the sections of each plan numbered (in Arabic numerals) serially from 1? Are the sections correctly marked on the plan? 


Find Plates

	
	Were the plate dummies prepared in accordance with the size requirements of the journal?  

	
	Are the finds presented at the proper scale within the dummy? 

	
	Is the scale of all the finds (in drawings or photographs) clearly indicated?  

	
	Are decorative elements (slip, paint, burnish) illustrated? Do they accord with their description in the accompanying tables or text?

	
	Are negative/digital numbers provided for the photographs within the plates?

	
	Are the finds in the plates arranged according to their order of description in the text?


Tables
	
	Are the tables prepared according to the requirements of the journal (titles, content and order of columns)?  

	
	Have numerical and statistical counts been double-checked? Do statistical columns amount to 100%? Do the quantities and percentages that are mentioned in the text match those in the tables? 

	
	Are the tables numbered according to the requirements of the journal? Tables accompanying plates = Fig.; other tables (e.g., measurements, statistics, laboratory results) = Table; locus and wall lists = Appendix.

	
	All tables must be submitted in a separate digital file, and not inserted into the file of the main text.


Figures
	
	Are there references to all the submitted figures?  

	
	Are there dummy files for all figures? 

	
	Are all negative/digital numbers indicated in the list of figures?

Were all original figures and photographs submitted, as prints or at a minimum resolution 300 dpi (for photographs)?

	
	Is the orientation of the area photographs indicated (i.e., looking…), does it match the plan and the description in the text?

	
	Is there a scale for all finds?


